Personal Statement and Recommendation Letter

All applications to UK universities are made through UCAS, and for local universities and universities in other countries, you will need to contact universities individually to find out how to apply. When in doubt, ask your school counselor (Dr. Vinci) directly. She can also be reached at sgc@kcis.edu.hk and Drvinci23@gmail.com. The application deadlines are shown clearly in the University Application Deadlines chart. It is your responsibility to ensure that all deadlines are met. Do not leave things till the last minute.  
Personal statement is required by all schools and it is an integral and crucial part of the application process. Your personal statement gives you a chance, maybe your only chance, to tell the university who you are, it is there to add depth and meaning to your application. Your personal statement also helps the Admission Committee to determine if you are a good fit to their school and program. Let each university know why you choose to study there. It is important that you do some research to find out what sets your choice apart from other schools and programs. Ideally you should have your personal statement drafted toward the end of Y12 and have it read by your teachers and school counselor for feedback ASAP when you are in Y13. If you still do not have your personal statement ready two weeks before your application deadline, most probably you are not too keen to get in this university (and I hope it’s not because you are not willing to take on the ownership of the learning experience of university application process).

Here are some tips on how to write good personal statements:
http://www.ucas.com/students/startapplication/apply09/personalstatement/
http://www.mmu.ac.uk/study/undergraduate/apply/personal-statement.php
http://www.wikihow.com/Write-a-Personal-Statement-for-an-Undergraduate-Application
Here are some sample personal statements:

http://www.studential.com/personalstatements/default.asp 
http://www.thestudentroom.co.uk/wiki/Category:Personal_Statements_by_University
http://www.thestudentroom.co.uk/wiki/Category:Personal_Statements_by_Subject
   For the U.S.:
http://www.eduers.com/personalstatement/sample_college_essays.htm
http://www.college-admission-essay.com/essays.html
http://www.accepted.com/college/sampleessays.aspx
Recommendation Letter:

Recommendation letter is optional for some local universities but do ask a teacher who knows your ability and potential to write you one. It takes time to craft a good recommendation letter for you, so please do not wait till the last minute. 

http://www.accepted.com/college/approaching.aspx
http://www.ucas.com/how-it-all-works/undergraduate/filling-your-application/references-payment-and-sending#who
Your teacher might find this helpful:

http://www.keele.ac.uk/a2k/ucasref.pdf
